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In Year Transfer application form ROCHDALE 
BOROUGH COUNCIL 

Forename 

Title Mr I Mrs I Miss I Ms I Other (please specify): 

Relationship to child 

Do you have parental responsibility for this child? Yes D No D 
This form must only be completed by somebody who has parental responsibility for the child . 
Before completing this form, the application should be discussed with all those who have 
parental responsibility . 

Is the child subject to a private fostering arrangement? 
I 

Yes D No D 
Home telephone number Mobile telephone number 

Email address 

Home language 

Do you speak English? Yes D No D Some D 

Section 3 - Preference school 

Where parents or carers have shared responsibility for the child, they must discuss and 
agree on the transfer request. If there is a dispute between parents or carers; children are 
expected to remain at their current school until there is agreement in writing as to which 
school the child should attend or an order is made by the court. 

Important: before you submit your application, you must ensure that you submit your form to the 
correct place: 

If you are applying for a place at a Rochdale secondary school or academy, your application 
should be submitted to the local authority who will co -ordinate your application with the school 
on your behalf. 

If you are applying for a place at a Rochdale primary school or academy, your application must 
be submitted to the admission authority for the school who will process your application and 
advise you of its outcome directly. 

If your form is not submitted to the correct place, your application may be delayed. 
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Section 3 - Preference school (continued) 

Please state the name of the school at which you would like the child to attend below . Remember to check 
the admission policy for the school and whether or not a supplementary form is required to be submitted to 
support your application. 

Preferred school name 

Section 4 - Reasons for your preference 

In order to support your application , please tick the appropriate reasons below. 

Does the child have a sibling attending the preferred school or are you 
Yes D No Dapplying for a sibling to attend the preferred school? 

If Yes, please provide the details of the sibling: -- - - -- - - - ...-··•······· ............ -··•·····•1 •• - . • -··•·····!:Pll~ -··•·····!_!~..... -

Are you applying for this school for religious reasons? Yes D No D 
If Yes, please select the relevant denomination below: 

Anglican Greek Ort hod ox Mormon 

Baptist Hindu Roman Catholic 

Budd hist Islam Salvation Army 

Christian Jehovah's Witness Sikh 

Church of England Jewish Unitarian 

Congregationalist Methodist United Reform Church 

Are you applying for this school for medical or psychological reasons? Yes D No D 
Are you applying for this school for social reasons? Yes D No D 
Are you applying for this school because of the distance from the child 's 

Yes D No Dhome address? 

Are you applying for this school because it is easy to make travel 
Yes D No Darrangements for the child? 

Are you applying for this school because the child has an aptitude for the 
Yes D No Dschool's specialism? 
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Section 4 - Reasons for your preference (continued) 

Please state any other reasons for the preference to support the application for a transfer of schools below . 
You may continue on a separate sheet if necessary . 

Section 5 - Child's school history 

Current or most recent school 
name 

Local Authority 

Is the child still attending this school? 
I 

Yes D No D 
Date last attended 

Wherever possible, the child 
process has been completed . 

must continue to attend at their present school until the transfer 

Previous schools - please provide details of any other schools attended 

School Name 

Local Authority 

Date Last Attended (approx.) 

Reason for Leaving 

& Please detail any other previous schools on a separate sheet and attach to this application . 



ROCHDALEIn Year Transfer application form 
BOROUGH COUNCIL 

Section 6 - Other agency involvement 

Are there any other Agencies or Services (e.g. Education Welfare Service, Social Services, 
#Thrive, Education Psychology , Sunrise) involved with the child? If so, please provide details 
below. If there are no other agencies involved, you can leave this section blank. 

Section 7 - Parent or Carer declaration 

I declare that all the information which I ha ve provided on this application is true. I understand 
that any school place offered on the basis of intentionally misleading or fraudulent information 
may be withdrawn. 

I wish to apply for an In -Year transfer in respect of the child detailed on this application form. 

Signed : Date : 

If you have provided any additional information with this application, please state 
the number of additional sheets submitted: 

Data Protection Act 

The Council maintains a Register Entry in respect of Education which includes the administration 
relating to pupils. Personal information provided on this form is treated in confidence and 
complies with the requirements of the Act. This information may be shared with schools and 
other Local Authorities. 

Verification of Information - the Council may verify the information you have provided on this 
form which could involve contacting other departments of the Council who maintain appropriate 
records. In instances where the information provided is different from that held by them. they 
may use the information on this form. 
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Does the child have a history of behavioural difficulties? 

If Yes, please provide extra information, including details of any exclusions 
procedures? Continue on a separate sheet if necessary. 

Has the child received any exclusions in the previous 12 months? Yes 

If Yes, please state: 

Number of internal exclusions Number of external exclusions 

and 

D 

No 

disciplinary 

No D 

Does the child have a current pastoral support plan in place? Yes D No D 
Is the child subject to a child protection plan? Yes D No D 

Section 9 - Fair Access Protocol 

This section is required to help ascertain whether or not the Fair Access Protocol 
application. 

will apply to this 

Has the child ever been permanently excluded from a school? Yes D No D 
Is the child currently on (or has recently completed) a Youth Offending 
Order? 

Yes D No D 
Has the child returned from custody or secure accommodation? Yes D No D 
Is the child on the CP register or classed as a child in need? Yes D No D 
Is the child a carer? Yes D No D 
Does the child have special educational needs but is not subject to a 
Statement or EHCP? 

Yes D No D 
Does the child have a disability or medical condition? Yes D No D 
Is the child from a gypsy, Roma, traveller or asylum seeker group? Yes D No D 
Is the child a child of UK Service Personnel or other Crown Servant? Yes D No D 
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Details of person completing Section 8 and 9 

Name: 

Position: 

Contact Number: 

Email Address: 

School/Academy Stamp: 

Date Completed: 

Submitting your application 

Applications for Rochdale Secondary Schools: 

The Local Authority co -ordinates all applications for Rochdale Borough Secondary schools. As 
such , your application must be submitted to the Local Authority at the following address: 

School Admissions Team 
Floor 4, Number One Riverside 


Smith Street 

Rochdale 

OL16 1XU 


Applications for Rochdale Primary Schools: 

Applications for places at Rochdale Borough Primary Schools are submitted to the Admission 
Authority for the school directly. This is the Local Authority at the above address for Community 
and Voluntary Controlled schools and the school directly for Voluntary Aided schools, Foundation 
schools and Academies. 

Applications for schools in other areas: 

You are advised to check with the school directly to establish where your form should be 
submitted as the process can vary depending on the admission authority. 




