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HOLY FAMILY RC PRIMARY SCHOOL

ROCHDALE

MEDICAL CONDITIONS & FIRST AID
POLICY 

Mission Statement
Holy Family School exists to serve its Parish and Community by promoting excellence in academic, creative and spiritual leaning. 

Based on the teachings of Jesus Christ and the Catholic Church the schools seeks  to provide a happy, safe and inspiring environment where children, staff, parents, governors and visitors feel secure loved and respected.
Holy Family Roman Catholic Primary school encourages all:

· Through WORK, to develop his or her full potential as part of the community and as a unique person made in the image and likeness of God

· Through WORSHIP, to learn to know and love God and recognise the person of Christ in others

· Through WITNESS to celebrate the gospel messages including justice and peace

Purpose

• To preserve life

• To limit worsening of the condition

• To promote recovery

• To provide first aid as necessary from trained adults

• To promote health and safety awareness in children and adults, in order to prevent first aid being necessary

• To encourage every child and adult to begin to take responsibility for their health needs
The school makes sure all staff understand their duty of care to children and young people in the event of an emergency.

All staff feel confident in knowing what to do in an emergency.

This school understands that certain medical conditions are debilitating and potentially life threatening, particularly if poorly managed or misunderstood.

This school understands the importance of medication and care being taken as directed by healthcare professionals and parents.

All staff understand the medical conditions that affect pupils at this school. Staff receive training on the impact medical conditions can have on pupils.

The named member of school staff responsible for this medical conditions policy and its implementation is: Helen Arnold
Medical Conditions

The medical conditions policy is supported by a clear communication plan for staff, parents* and other key stakeholders to ensure its full implementation.
Pupils, parents, relevant local healthcare staff, and other external stakeholders are informed of and reminded about the medical conditions policy through clear communication channels.
All children with a medical condition should have an individual healthcare plan (IHP).
An IHP details exactly what care a child needs in school, when they need it and who is going to give it. 

It should also include information on the impact any health condition may have on a child’s learning, behaviour or classroom performance.

This should be drawn up with input from the child (if appropriate) their parent/carer, relevant school staff and healthcare professionals, ideally a specialist if the child has one.

Staff understand and are trained in what to do in an emergency for children with medical conditions at this school.
School staff, including temporary or supply staff, are aware of the medical conditions and understand their duty of care to pupils in an emergency.

Staff receive training in what to do in an emergency and this is refreshed at least once a year.

A child’s IHP should, explain what help they need in an emergency. The IHP will accompany a pupil should they need to attend hospital. Parental permission will be sought and recorded in the IHP for sharing the IHP within emergency care settings. 

This school ensures that the whole school environment is inclusive and favourable to pupils with medical conditions. This includes, where possible, the physical environment, as well as social, sporting and educational activities.
This school is committed to providing a physical environment accessible to pupils with medical conditions and pupils are consulted to ensure this accessibility. This school is also committed to an accessible physical environment for out-of-school activities.

This school makes sure the needs of pupils with medical conditions are adequately considered to ensure their involvement in structured and unstructured activities, extended school activities and residential visits.

All staff are aware of the potential social problems that pupils with medical conditions may experience and use this knowledge, alongside the school’s bullying policy, to help prevent and deal with any problems. They use opportunities such as PSHE and science lessons to raise awareness of medical conditions to help promote a positive environment. 

This school understands the importance of all pupils taking part in physical activity and that all relevant staff make appropriate adjustments to physical activity sessions to make sure they are accessible to all pupils. This includes out-of-school clubs and team sports.

This school understands that all relevant staff are aware that pupils should not be forced to take part in activities if they are unwell. They should also be aware of pupils who have been advised to avoid/take special precautions during activity, and the potential triggers for a pupil’s medical condition when exercising and how to minimise these.

This school makes sure that pupils have the appropriate medication/equipment/food with them during physical activity. 

This school makes sure that pupils with medical conditions can participate fully in all aspects of the curriculum and enjoy the same opportunities at school as any other child, and that appropriate adjustments and extra support are provided.

All school staff understand that frequent absences, or symptoms, such as limited concentration and frequent tiredness, may be due to a pupil’s medical condition. This school will not penalise pupils for their attendance if their absences relate to their medical condition.

This school will refer pupils with medical conditions who are finding it difficult to keep up educationally to the SENCO who will liaise with the pupil (where appropriate), parent and the pupil’s healthcare professional.

Pupils at this school learn what to do in an emergency.

This school makes sure that a risk assessment is carried out before any out-of-school visit, including work experience and educational placements. The needs of pupils with medical conditions are considered during this process and plans are put in place for any additional medication, equipment or support that may be required. 

This school is aware of the common triggers that can make common medical conditions worse or can bring on an emergency. The school is actively working towards reducing or eliminating these health and safety risks and has a written schedule of reducing specific triggers to support this.

This school is committed to identifying and reducing triggers both at school and on out-of-school visits.
School staff have been given training and written information on medical conditions which includes avoiding/reducing exposure to common triggers. It has a list of the triggers for pupils with medical conditions at this school and is actively working towards reducing/eliminating these health and safety risks.

The IHP details an individual pupil’s triggers and details how to make sure the pupil remains safe throughout the whole school day and on out-of-school activities. Risk assessments are carried out on all out-of-school activities, taking into account the needs of pupils with medical needs. 

This school reviews all medical emergencies and incidents to see how they could have been avoided, and changes school policy according to these reviews.

Where a child is returning to school following a period of hospital education or alternative provision (including home tuition), this school will work with the local authority and education provider to ensure that the child receives the support they need to reintegrate effectively.
This school works in partnership with all relevant parties including the pupil (where appropriate), parent, school’s governing body, all school staff, catering staff, employers and healthcare professionals to ensure that the policy is planned, implemented and maintained successfully.

First Aid Provision

• The Head Teacher is responsible for ensuring that there is an adequate number of qualified First Aiders.
• There are 9 certified First Aiders, 6 of whom are paediatric First Aid trained.

• All staff have undergone online First Aid training
• Portable First Aid kits are taken on educational visits and are available from the School Office.  All classrooms are equipped with First Aid kits.

• The First Aiders will ensure the maintenance of the contents of the first aid boxes and other supplies.

• All staff will be trained in any aspects of First Aid deemed necessary e.g. asthma, epilepsy, the use of an epi-pen.

• All staff will ensure that they have read the school’s First Aid Policy.

First Aid Boxes

First Aid Boxes are located in:

• School office, kitchen and every classroom.
• First Aid Boxes should contain: micropore, scissors, triangular bandage, antiseptic wipes, wound dressing/bandage and gloves.

No medicine/tablets are to be kept in the first aid boxes.
Every First Aider on duty at lunchtime as a bum-bag of First Aid equipment to assist them in administering first aid at the point of need.

Procedures

In school:

• In the event of injury or medical emergency, if possible contact the appointed First Aider(s) or other Teacher.

• Any pupil complaining of illness or who has been injured is sent to the School Office for the qualified First Aider(s) to inspect and, where appropriate, treat. Constant supervision will be provided.  Parents should be contacted as soon as possible so that the child can be collected and taken home.

• Parents are contacted if there are any doubts over the health or welfare of a pupil.

• IF THE SITUATION IS LIFE THREATENING THEN AN AMBULANCE SHOULD BE CALLED AT THE EARLIEST OPPORTUNITY WITHOUT WAITING FOR THE APPOINTED PERSON TO ARRIVE ON THE SCENE.

• No member of staff or volunteer helper should administer first aid unless he or she has received proper training, except in the case of minor cuts and grazes, which can be dealt with by members of staff under St. John’s Ambulance guidelines.

• For their own protection and the protection of the patient, staff who administer first aid should take the following precautions. Exposed cuts and abrasions should be cleaned under running water and patted dry with a sterile dressing. Hands should be washed before and after administering first aid. Disposable gloves should be worn.

• All serious accidents should be reported to Head Teacher or First Aider who should call an ambulance and the child’s parents ASAP 

• In the event of a serious incident when an ambulance is called a member of staff will accompany the pupil to hospital. Parents are asked to go immediately to the hospital. It may be appropriate to transport a pupil to hospital without using an ambulance. This should be on a voluntary basis. In such cases staff should ensure they have specific cover from their insurance company.

• If staff are concerned about the welfare of a pupil they should contact the School Office immediately. If an injury has been sustained, the pupil should not be moved.

Out of School:

• Members of staff take a MOBILE TELEPHONE on trips out of school. Teachers to check that pupils who have asthma take their inhalers.
Staff will always take the emergency inhaler on visits off site, regardless of the needs of the cohort or availability of personal inhalers.

• If the trip is via Minibus or coach teachers must take a first aid kit. 
Educational Visits

a) The Head Teacher has responsibility for ensuring staff have adhered to the school’s ‘Educational Visits Procedures’ (as set out in the Health & Safety Handbook) when organising a visit. All staff should have a copy.

b) A Risk Assessment will need to be carried out as part of an educational trip. Particular attention needs to be paid to:

• Outdoor Educational Visits

• Hazardous Activities

• Class Visits

• Swimming Pool Lessons. Swimming instruction is provided by qualified swimming instructors. We use Rochdale Swimming Baths for swimming lessons, and we ensure that pupils adhere to the swimming pool rules.

Action at an Emergency 
All staff understand and are trained in the school’s general emergency procedures.
All staff, including temporary or supply staff, know what action to take in an emergency and receive updates at least yearly.

If a pupil needs to attend hospital, a member of staff (preferably known to the pupil) will stay with them until a parent arrives, or accompany a child taken to hospital by ambulance. They will not take pupils to hospital in their own car. 

(To be undertaken by trained First Aider)

• Assess the situation: Are there dangers to the First Aider or the casualty? Make the area safe, look at injury: Is there likely to be a neck injury?

• Assess the casualty for responsiveness: Does the casualty respond.

IF THERE IS NO RESPONSE:

• Open airway by placing one hand on the forehead and gently tilt the head back. Remove any obvious obstructions from the mouth and lift the chin.

• Check for breathing. If the casualty is breathing assess for life threatening injuries and then place in the recovery position. If the casualty is not breathing send a helper to call an ambulance and give 2 rescue breaths making 5 attempts at least.

• Assess for signs of circulation. Look for breathing, coughing or movement. If present, continue rescue breathing and check signs for circulation every minute. If breathing is absent begin Cardio Pulmonary Resuscitation (CPR).

Incident Reporting

• All incidents, injuries, head injuries, ailments and treatment are reported in the accident file, kept in the school office.
• Parents are informed of a head injury by letter. The letter outlines the injury and symptoms to look out for.

• First Aiders contact parents by phone if they have concerns about the injury.

• Staff should complete the accident book if they sustain an injury at work.

An injured member of staff or other supervising adult should not continue to work if there is any possibility that further medical treatment is needed.

The member of staff or other supervising adult concerned should seek medical advice without delay.
Record Keeping

Parents at this school are asked if their child has any medical conditions on the data capture form.

This school uses an IHP to record the support an individual pupil needs around their medical condition. The IHP is developed with the pupil (where appropriate), parent, school staff, specialist nurse (where appropriate) and relevant healthcare services.

This school has a centralised register of IHPs, and an identified member of staff has the responsibility for this register.

IHPs are regularly reviewed, at least every year or whenever the pupils’ needs change.

The pupil (where appropriate) parents, specialist nurse (where appropriate) and relevant healthcare services hold a copy of the IHP. Other school staff are made aware of and have access to the IHP for the pupils in their care.

This school makes sure that the pupil’s confidentiality is protected.

This school seeks permission from parents before sharing any medical information with any other party. 

This school meets with the pupil (where appropriate), parent, specialist nurse (where appropriate) and relevant healthcare services prior to any overnight or extended day visit to discuss and make a plan for any extra care requirements that may be needed. This is recorded in the pupil’s IHP which accompanies them on the visit.

This school keeps an accurate record of all medication administered, including the dose, time, date and supervising staff.

This school makes sure that all staff providing support to a pupil and other relevant teams have received suitable training and ongoing support, to make sure that they have confidence to provide the necessary support and that they fulfil the requirements set out in the pupil’s IHP. This should be provided by the specialist nurse/school nurse/other suitably qualified healthcare professional and/or the parent. The specialist nurse/school nurse/other suitably qualified healthcare professional will confirm their competence, and this school keeps an up-to-date record of all training undertaken and by whom. 

Administration of Medicines

This school has clear guidance on providing care and support and administering medication at school.
This school understands the importance of medication being taken and care received as detailed in the pupil’s IHP.

This school will make sure that there is more than one member of staff who has been trained to administer the medication and meet the care needs of an individual child. This includes escort staff for home to school transport if necessary. This school will ensure that there are sufficient numbers of staff trained to cover any absences, staff turnover and other contingencies. This school’s governing body has made sure that there is the appropriate level of insurance and liability cover in place.

This school will not give medication (prescription or non-prescription) to a child under 16 without a parent’s written consent except in exceptional circumstances, and every effort will be made to encourage the pupil to involve their parent, while respecting their confidentiality. 

When administering medication, for example pain relief, this school will check the maximum dosage and when the previous dose was given. Parents will be informed. This school will not give a pupil under 16 aspirin unless prescribed by a doctor.

This school will make sure that a trained member of staff is available to accompany a pupil with a medical condition on an off-site visit, including overnight stays. 

Parents at this school understand that they should let the school know immediately if their child’s needs change. 

If a pupil misuses their medication, or anyone else’s, their parent is informed as soon as possible and the school’s disciplinary procedures are followed. 

Body Spillages/HIV

• No person must treat a pupil who is bleeding, without protective gloves.

• Protective gloves are stored in the School Office.

• Sponges and water buckets must never be used for first aid to avoid the risk of HIV contamination.

• All body fluid spillages (Vomit, diarrhoea and blood) must be cleaned immediately. This is vital if the spread of infection is to be reduced. Gloves should be worn when in contact with blood or body fluid is likely. Ordinary rubber gloves are suitable for dealing with spillages. They must be kept for this purpose only. Following use, gloves must be rinsed and left to dry.

• Cleaning equipment and detergents are stored in the Site Manager’s office and locked away in the storage room beside the Boiler Room.
Head Lice

• A general letter is sent to the parents of all pupils in a class if there is a case of head lice in the class.

• If live lice are noticed in a pupil’s hair the parents are notified by the class teacher and advised to seek treatment.
First Aiders

First Aiders are listed below and are assigned to work in Year Groups as indicated:
	Nursery & Reception
	Lorna Marsh, Jackie Greenwood & Sandra Howis

	KS1
	Lorna Marsh, Sarah Higginbotham & Georgina McLaughlan

	KS2
	Patrick McKenna, Andrea Gander & Jackie Greenwood

	Paediatric Trained First Aiders
	Patrick McKenna, Lorna Marsh, Sandra Howis, Kelsie Kershaw, Jackie Greenwood, Andrea Gander & Emma Collins


• First Aider meetings will be held periodically and as needed.  These will be led by Kelsie Kershaw and focus on procedure and practice.

• First Aiders are required to attend refresher training 18 months into their qualified term.  The SBM is responsible for coordinating training for First Aiders.
• All staff not First Aid certified will undergo annual online First Aid training.
Defibrillator Trained Staff
The following staff are trained to operate the defibrillator, which is to be found beneath the medicine cupboard in the office area, adjacent to the staff toilets.

	Department
	Staff

	KS1
	Nicola Rushton

Jayne Bradley

Lorna Marsh

	KS2
	Jackie Greenwood
Gwyneth Walker

Helen Arnold


This policy has been approved and adopted by staff and Governors

Signed ……………………………… (Chair of Governors)    Date ………………

Signed ……………………………… (Headteacher)             Date ………………
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